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MOJIO)KEHUE O MPUEMHON KOMUCCHUHA

Hacrosimee Ilonoskenue pa3zpaboTaHo B COOTBETCTBHM ¢ DefepalibHbIM
3akoHOM «O0 obOpazoBanuu B Poccuiickoit @eneparm» ot 29 nexabps 2012 r.
Ne 273 (c uamenenusimu u nonojHeHusamu), [Ipukazom MuHucTepcTBa MPOCBEIICHHUS
Poccuiickoit @eneparuu ot 02.09.2020 Ne 457 «O06 yTBEepKISHUH MOPsJIKa MpreMa
Ha OoOy4yeHHe MO 00pa30BaTENbHBIM IMPOTrpaMMaM CPeIHEro MpodecCHOHATHLHOTO
obpazoBanusi» (B pea. ot 20.10.2022 r.), [Ipukazom Munucrepctsa [IpocBemenus
Poccuiickoit ®@eneparun Ne 762 ot 24.08.2022 1. «OO0 yTBEpXKIEHUHM MOpsIKa
OpraHM3allii ¥ OCYILECTBICHHS  OOpa3oBaTeNbHOM  NIEATEIBHOCTH IO
00pa3oBareNbHbBIM TPOrpaMMaM CpeIHEro MpodecCHOHAIBHOIO 00pa30oBaHUNMY,
YcraBowMm, [IpaBunamu npuema ©Ha 2023-2024 y4deOHBIN TOM, UHBIMU JIOKAJTLHBIMHU

HopMmaTuBHBIMH akTamu [TIOYY «Komtemk MeHemxkmenTay (nanee Komemk).

1 OBIUE ITOJIOKEHUA

1.1. Hacrosmee [lonoxxeHue peraamMeHTUPYET MOPSIOK pabOThl MPUEMHON
komuccuu [IOYY «Komnemk menepxmenta» B 2023- 2024 yueOGHOM roy.

1.2. OcHOBHOMW 3ajauyel NTPUEMHOW KOMHUCCHM SBJISIETCA OOecIeuYeHue
coOmo/IleHnsT TpaB TpaXKJaaH Ha o0O0pa3oBaHWE, YCTAHOBJICHHBIX KoHCTUTyIHEH
Poccuiickon denepanuu, 3akoHoaarenbctBoM Poccuiickon denepanuu, riiaCHOCTH U
OTKPBITOCTH MPOBEACHUS BCEX MPOLEAYP MpHUEMa.

1.3. TIlpuemnas xkomuccuss Koiemxa co3gaeTcss €XKErogHo C IEJbI0
dbopMupoBaHUsS KOHTHHTEHTa OOydarmmxcs BceX (opM oOydeHHuss HE I03/HEe
1 mapra Texymero roaa.

1.4. CocraB mnpHEMHON KOMHUCCHHM €XXETOJHO YTBEPKIACTCA MPUKA3OM
nupekropa Kosiemka, KOTOpBI SBISIETCS MpeACceaaTesIeM TPUEMHON KOMUCCHH.

1.5. B coctaB mnpueMHOM KOMHUCCHUU BXOAST OTBETCTBEHHBINM CEKpETaph

HpI/IeMHOﬁ KOMHMCCHH, YJICHBI KOMHCCHH.



2 MOJIHOMOYMA 1 HOPALOK AEATEJIBHOCTHU
MNPUEMHOMN KOMHUCCHUH

2.1 IlpueMHasi KOMUCCHS B paMKaX CBOEH KOMITETEHIIMH 00eCTIeYnBaET:

— IIpUEM JIOKyMEHTOB aOWTypHEHTOB, HX O(OpPMIIEHHE U XpAHEHUE,
NEPENUCKY IO BOIIPOCaM IpHUeMa,

— uH(popMHUpOBaHHE AOUTYPUEHTOB 00 yCIOBUSAX MOCTyIuieHus B Komnemx,

— aHaju3 ¥ 0000IIeHHE PE3yIbTaTOB MPUEMa JOKYMEHTOB U 3a4MCIICHUS B
Komtemx, NoAroToBKy OTYETOB.

2.2 Ilpeacenarens [IpuemHoi KoMuccUu:

- PYKOBOJUT A€ATENbHOCThIO [IpMeMHON KOMHCCHHU, OCYLIECTBIISIET KOHTPOJIb
3a ee paboToii,

- PYKOBOJUT pa3pa0bOTKONM HOPMATUBHBIX JOKYMEHTOB, pErilaMEHTHPYIOLINX
JeATeNbHOCTh [ IpueMHon komucceuy,

- HECET OTBETCTBEHHOCTh 3a coOmoneHueM mpaBui npuema B Kominemx u
JIPYTUX HOPMATUBHBIX TOKYMEHTOB 10 (POPMUPOBAHUIO KOHTUHI€HTA O0yUarOIUXCs,

- yTBepkaaeT rpaduk padotsl [IpueMHoit komuccum,

- pacnpenenser 00A3aHHOCTH MeX Ty wieHaMu [IpuemMHol komMuccuu.

2.3 OTBEeTCTBEHHBIN cekpeTaph [[prueMHON KOMUCCUMU:

- OpraHusyer paboTy NPUEMHON KOMHUCCHH, JEJOMPOU3BOJCTBO, a TaKXKe
JIMYHBIN IPUEM MOCTYINAIOLIIUX U UX POAUTENEH (3aKOHHBIX IIPECTaBUTEIIEH),

- TOTOBUT TPOEKTHl IPHUKA30B, KAaCAIOIIWECS OpPraHU3aluyd W IPOBEACHUS
pyUeMa, TOTOBUT MPOEKThl JTIOKYMEHTOB, PErjJaMeHTUpYIIHX padory IIpuemHoii
KOMHCCHH,

- y4acTBYeT B pa3pa0dOTKe IUlaHa MEPONPUATHNA IO OpraHu3aluu Ipuema
oOydaromuxcst U €ro  peaju3alud,  OpraHu3yeT  aruTallMOHHYI U
npo¢doprueHTaMoHHY10 padoty [IpueMHoil komuccun,

- KOHTPOJUPYeT OGOPMIICHHE YYETHO-OTUYETHOM JOKYMEHTAIMU IO MpUEMY,
IPABWJIBHOCTb 0()OPMIIEHUS IMYHBIX JIE] MOCTYAOLIUX,

2.4 Ynens! [IpueMHON KOMHCCHH:



- paboTarT MOJ PYKOBOJCTBOM OTBETCTBEHHOIo cekpetaps IIpuemHoit
KOMMCCHH,

- YYacTBYIOT B 3acenanusax [IpueMHoil komuccuu,

- YYaCTBYIOT B MTOJTrOTOBKE OJIaHKOB JIOKyMeHTaluu [IpuemHOI komuccuu,

- opopMIISIOT TIPOTOKOJIBI 3acenanuit [IpuemMHoM KOMUCCHH,

- pasMemaroT uHGpopmaruioo IlpueMHol KoMuccHM Ha O(UITMATIBLHOM cailTe
Komnemxka u nHGOpMAIIMIOHHOM CTEHJIE,

- 0hOpMIISIIOT TEKYIIYH JOKYMEHTAIMI0 T0 JAesTeabHocTH [IpremHoi
KOMMCCHH,

- YYaCTBYIOT B COOECEIOBAHNUH C TTOCTYIAOIIIMHU.

- IPOBOJAT KOHCYJIbTAllMM C TMOCTYNAIOUIMMHU 1O BOIPOCAM TOCTYIUICHUS B
Komnemx,

- BEZIyT MEPENUCKY MO BOIIPOCaM MpUEMA,

- o0ecreunBaeT COXpPaHHOCTh TOKYMEHTOB [IpueMHOM KOMUCCHH.

2.5 [Ilpuemnas xommccusi Ha odunuaibHoMm caiWte Kommemka wu
WH(POPMAIITMOHHOM CTEHJIE 0 Havasla MpueMa JOKYMEHTOB pa3MeliaeT CIAeAyIOITyIo
uH(pOpMaIHIO:

2.5.1 He no3nnee 1 mapra:

- IIpaBuna npuema B Komiemx,

- ycloBHs TpueMa Ha OOydeHHe 10 JOTrOBOpaM 00 OKa3aHWHW IUIATHBIX
00pa3oBaTeNbHBIX YCIYT,

- TIEpPEYCHb CIECNUATBLHOCTEH, MO0 KoTophiM Kotemk oOBsABIsSET mpueMm B
COOTBETCTBUM C JIMIEH3UEH HAa OCYIIECTBIICHHE OOpa30BaTEIbHON IEATEIILHOCTH B
TOM yucje 1o ¢opmaM MoaydyeHHus oOpa3oBaHus (O4YHAs, OYHO-3a0YHAs, 3a04HAas),
YpOBHsI 00pa30BaHusI, HEOOXOAUMOTO JIJIsl TOCTYIIICHUS,

- uHGOPMAIIMIO O BO3MOXXHOCTH TpHeMa 3asBICHUA U HEOOXOIUMBIX
JIOKYMEHTOB, MPEIyCMOTPEHHBIX HacTosiuMu [IpaBunamu, B 3JeKTpoHHOU (hopme,

- wuHdopmamio 0  HEOOXOAUMOCTH  (OTCYTCTBHSI  HEOOXOIUMOCTH)
MIPOXOXKJECHHUS MOCTYIAIUMU MEIUIIMTHCKOTO OCMOTpa (00Cie10BaHus).

2.5.2 He no3auee 1 urous:



-0011Iee KOJIMYECTBO MECT JiA MpHeMa MO KaXI0H CIenuaabHOCTH, B TOM
YHClIe TIO Pa3IuYHbIM (popMam MmoxydeHust 00pa3oBaHus,

- oOpazen A0roBopa 0 MPEIOCTaBICHUH TUIATHBIX 00pa30BaTENIbHBIX YCIYT MO
00pa3oBaTeNbHBIM IPOrPaMMaM CpeTHEro MPoGECCHOHATBHOTO 00pa30oBaHus,

- “H(GOPMAIIUIO O HATMYUH OOIIEKUTHSA.

2.6 B nepuop npuema JTOKyMEHTOB MPUEMHAsI KOMUCCHSL:

-KOHCYJBTUPYET a0UTYPUCHTOB U UX POAUTENICH (3aKOHHBIX MPEICTABUTEIICH)
0 BOMPOCaM NOCTYIUICHHUS,

- OCYIIIECTBJISICT MPUEM JOKYMEHTOB OT MOCTYIAOIINX, TPETIOCTABUBIINX UX:

1) nuuHo;

2) depe3 onepaTopoB MOYTOBOM CBSI3M OOIIET0 MOJIb30BaHUS (TI0 MOYTE);

3) B asiekTpOoHHOU (hopme (TTOCPEACTBOM AIEKTPOHHOM mouThl Kosiemka
WIK DJEKTPOHHOM uH@OpManuoHHOW cuctembl Kostemxka, B TOM 4ucie C
ucrosib3oBaHueM  ¢yHKuMoHana  odunmanbHoro  caira  Kommemka B
nH()OPMAITMOHHO- TEJIEKOMMYHUKAIIMOHHOHN ceT « IHTepHEeT», WM MHBIM CIIOCOOOM
C UCIOJIb30BaHUEM MH(OPMAIIMOHHO- TEJIEKOMMYHUKAIIMOHHOU ceTu « THTepHET»).

- 00pabaThIBaCT U PETUCTPUPYET TOKYMEHTHI B COOTBETCTBYIOIIEM KypHAIIC U
BBIJIA€T PACIIUCKY O MpUEME TOKYMEHTOB,

- MpU HEOOXOAMMOCTU OOpAIAETCS B COOTBETCTBYIOIIME TOCY/IapCTBEHHbIE
(MyHUIIMITAJIBHBIE) OpTaHbl M OPTAaHU3AINH C TETBIO MOATBEPKICHUS TOCTOBEPHOCTH
JIOKYMEHTOB, MPEJOCTABISIEMBIX MOCTYIAIOIINMH,

- 3HAKOMHT TMOCTYMAIOUIUX C MEPEYHEM pealln3yeMbIX 00pa30oBaTeIbHBIX
MporpaMM U UX coaepxanueM, ¢ [IpaBunamu npuema, Konuend YcrtaBa U IpyrUMHU
JOKYMEHTaMH,  PErjJaMEHTUPYIOIIMMHU  OpPraHu3alMil0 U OCYIIECTBJICHHE
00pa30BaTeNbHOM IeATENBHOCTH, C JaTON MPEI0CTaBICHUSI OPUTHHATIA TIOKyMEHTa 00
00pa3oBaHuM U (WJIN) KBaTU(DUKALINH,

- BO3Bpalllae€T JOKYMEHTHl MOCTyHaloleMy B Cclydyae MpeloCTaBICHUS
3asBIICHUS, COIEPIKAILETO HE BCE CBEACHMUs, IpeaycMoTpeHHble [IpaBuiamu npuema,

nin  CBCIACHUA, HEC COOTBCTCTBYIOIIIHCE I[CﬁCTBPITGJIBHOCTPI. HOCTYHaIOH_II/IC,



MIPEIOCTABUBIIKE B MPUEMHYIO KOMUCCHIO 3aBEIOMO TTO/JIOKHBIC IOKYMEHTHI, HECYT
OTBETCTBEHHOCTb, MPEAYCMOTPEHHYIO 3aKOHOIaTENbCTBOM Poccuiickon Denepanuu

-pa3meniaer Ha oduuuanbHOM caiite Komiemxka cBeleHHs O KOJUYECTBE
MIO/TAHHBIX 3aSBJICHUMA M0 KAXJIOW CIECIMAILHOCTH C BBIJEICHHEM (OPM TOTyUCHHUS
o0pa3oBaHus (OUHas, OYHO-3a0YHAS, 3a0UHAas ),

- obecneunBaeT (YHKIMOHUPOBAHUE CHEIHUANbHBIX TeJIePOHHBIX JUHUNA U
pasnena Ha odurmanbHOM caiite Komemka ayis oTBETOB Ha OOpalieHus], CBSI3aHHBIC
¢ npuemom B Konemx,

- TIPOBEPSET MOJHOTY KOMIUICKTa JOKYMEHTOB U (DOPMUPYET JTUYHOE NIEJI0, B
KOTOPOM XPaHSTCS BCE CIAHHBIE JOKYMEHTHI,

- OpraHu3yeT BO3BpaT OpUTHMHAJA JOKyMeHTa 00 o0pa3oBaHuU U (WJIH)
KBATH(PUKAINK U IPYTHE JOKYMEHTHI IT0 TUCHMEHHOMY 3asBJICHUIO TIOCTYTAOIIETO B

TCUCHUC CIICAYIOIICTO pa60qero JAHs ITIOCJIC ITOJa4YM 3as1BJICHUA.

3 JOKYMEHTAIIUSI TIPUEMHOM KOMHUCCUH

3.1 Jlns paboThl MpUeMHONW KOMHUCCHH TOTOBHUTCS CIICTYIOIIAs JOKYMEHTAIIHS:

3.1.1 bnaunku 3asBieHui o npueme B Komnemxk.

dopMa 3asBICHHN O MpueMe B 00s3aTEIBHOM MOPSAKE MNpelycMaTpUBAECT
HAJIMYHE CIEAYIONNX CBEJICHUN O MOCTYHAIONIEM:

- haMmIIUsl, UMs1, OTUYECTBO (TOCIIEeIHEE MPY HATMYWH )

- JlaTa POXKICHUS,

- PEKBU3UTHI IOKYMEHTA, YOCTOBEPSIOIIETO JINYHOCTh MOCTYIAIOIIETO, KOTIa
U K€M JJOKYMEHT BBIJIaH,

- CBEIEHHUS O TPEABIAYIIEM YpOBHE 0O0pa3oBaHUA U JOKyMEHTE 00
00pa3oBaHNM, €To MOATBEPKAAIOIIEM,

- KOJ M HAMMEHOBAHHUE CIELHAIBbHOCTH, Il OOy4YeHHUs MO KOTOpOH OH
nocTymnaeT U (hOpMbI TOTydeHUsT 00pa30BaHMs,

- HYyXKIa€MOCTh B ITPCJOCTAaBJICHUN O6H_I€}KI/ITI/I}I.



B dopme 3asBrenns HeoOX0AUMO MPEeTyCMOTPETh (UKCUPOBAHUE CICAYIOLIUX
($akToB (3a MOAMUCKHIO MOCTYMAIOIIETO):

- O3HaKoMJIeHHE (B TOM uucie depe3 MHPOPMAIMOHHBIE CUCTEMBI OOIIETrO
MOJIb30BaHUsI) C KOMUSMH JIMIIGH3UHM Ha OCYIIECTBIEHHE 00pa30oBaTeNbHOM
NEATEIbHOCTH U CBUAETENIBCTBA O FOCYJAPCTBEHHON aKKpeIUTAllMU U MPUIOKEHUH,

- MOJIyY€HHUE CPEeAHEro NpodhecCuoHaIbHOTO 00pa30BaHUs BIIEPBbIE,

- O3HaKOMJICHHE (B TOM YHCJE 4Yepe3 HH(POPMAIMOHHBIE CHCTEMbI OOIIETro
M0JIb30BAHUs) C 1IaTOM MPEIOCTaBIEHUSI OpUTMHAJa JOKYMeHTa 00 00pa3oBaHuy,

- corylacue Ha 00pabOTKy MEePCOHANBHBIX JAHHBIX.

3.1.2 XKypHnain peructpanuu J0KyMEHTOB HOCTYIAOIIUX.

XKypnan peructpanuu JOKYMEHTOB SBIISIETCSI OCHOBHBIM JOKYMEHTOM,
OTpaXalOIIUM CBEACHHUA O TMOCTYMAIIUX C MOMEHTa MOJaYd JOKYMEHTOB [0
3auncnenus B Kosiemx niam Bo3BpaTa JOKYMEHTOB.

B peructpanoHHOM KypHalle (DUKCUPYIOTCS CHEAYIOIIME CBEACHUS O
MOCTYHAIOIIEM:

- HOMEp JI0r0BOpa,

- laTa MOCTYIICHUS ¥ 0(OPMIICHHS IMYHOTO Jea,

-bammus, UMs1, 0TYECTBO (TIOCJIEIHEE MPU HAIMYNH ),

- CIIEIMAIBHOCTh, HOMEP Y4eOHOM IPYIIIbI,

- (popma oOyueHus,

- IepeYEeHb NPUHSATHIX OT MOCTYMAIOIIET0 JOKYMEHTOB,

- cBenieHus o 3auncienuu B Kosiemk (qata u HoMep npukasa o 3a4iCIICHUN),

- MOAMKCH WA, CO3JABUIETO JIMYHOE MENI0, MOAMHUCH JUIA, MOJYYHUBILIETO
JUYHOE JIEJI0 Ha XpaHEHHE.

3.1.3 bnanku JOTOBOPOB O MPEIOCTABICHUH TUIATHRIX 00pa30BaTEeNbHBIX YCIYT
1o 00pa3zoBaTEIbLHBIM MIPOrpaMMaM CPEAHEro MpodhecCuOHATLHOTO 00pa30BaHuUs.

3.1.4 bnaHku pacnucoK O MpUemMe JOKYMEHTOB.



4 OTBETCTBEHHOCTDH IPUEMHON KOMUCCHUA

4.1. Ilpencenarens NIPUEMHONW KOMHUCCUM, BCE UJIEHBl M OTBETCTBEHHBIN
CeKpeTapb NPUEMHOM KOMUCCUU HECYT OTBETCTBEHHOCTH 34!

- BBIIIOJIHEHUE YCTAHOBJIEHHOTO TUIaHa npuemMa, codmoaenue IlpaBuit npuema u
JIPyIruX HOPMATUBHBIX JOKYMEHTOB,

- cobmofeHue TpebOBaHWK 3aKoHOmaTenscTBa Poccuiickonr Denepaiyu B
00JIaCTH IEePCOHAJIBHBIX JI@aHHBIX IPH OCYIICCTBICHWM Iepenadn, oOpaboTKu u
IIPENOCTaBIEHUM IIOJYy4YEHHBIX B CBs3W ¢ npuemoM B Komiemx mnepcoHaTbHBIX
JIAHHBIX IMOCTYHNAKIINX,

- COXPaHHOCTHL JIOKYMEHTOB, IE€PEJaHHBIX I[IOCTYIAIOUIMMHU IIpU [pHUEME B

T11OVY «Kotemx MeHeKMEeHTa.
5 OTYETHOCTHb IPUEMHOM KOMUCCHUHA

5.1. PaboTa nprueMHON KOMUCCHH 3aBepIIaeTCss OTYETOM 00 UTOrax IpreMa.
5.2. B KadecTBe OTYETHBIX JIOKYMEHTOB IIpUM IPOBEpKE pPabOThl IPHUEMHOM
KOMUCCHH BBICTYIIAIOT:
- IpuKa3 00 yTBEP)KICHUHU COCTaBa MPUEMHON KOMUCCHH,
- IIpaBuna npuema B Kosnemx,
- )KypHaJbl pErUCTpalyy JOKYMEHTOB IIOCTYIAIOIIUX,
- BHecCeHMe Bcell mH@opmaumu B Iporpammy «baza MaHHBIX «YTpaBicHHE
y4EOHBIM [IPOLIECCOM»,
- IIPOTOKOJIBI 3aCeJaHUM IPUEMHON KOMUCCHH,
- JIMYHBIE JieJ1a IIOCTYAIOIIHX.
-IIPUKa3bl O 3auucieHud B cocraB oOyuarommuxcs [IOYY  «Komiemxk

MCHCI>KMCHTAa».
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3am. nupekTopa 1o YP e g o E.B. Huctaxkosa
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