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MOJIOKEHHUE O MTPUEMHON KOMUCCHUH

Hacrosuiee Ilonowenune paszpaborano B coorBercTBUH ¢ (DejtepaibHbiM
3akoHoM «0O0 obpazosanuu B Poccuiickoit @enepauuuny» or 29 nexabpsa 2012 r.
Ne 273 (¢ u3MeHeHHsSMH H jonosHeHusamu ), [pukazom Munucrepersa npoceeuieHus
Poccwuiickoit @eaepaunn ot 02.09.2020 Ne 457 «O0 yTBep#/I€HHN MOpsA/IKA NIpHEMa
Ha oOydeHHe 1O 00pa3zoBaTE/IbHLIM [POrPAMMAM CPEAHEro MpOYeccCHOHAIBHOTO
oOpazosauus» (B peja. or 20.10.2022 r.), Ilpukazom Munucrepcrsa [Ipocsenienus
Poccuiickoit ®enepantmu Ne 762 ot 24.08.2022 r. «O0 yTBepk/IeHHH IOps/IKA
OpPraHM3allid W OCYIIECTBJICHUS  00pa3oBaTe/bHOH  JI@ATEILHOCTH 110
obpa3joBaTelbHBIM TPOrpaMMaM  cpeiHero NnpoeccHoHaILHOro  00pa3zoBaHus»,
YcraBom, Ilpaguinamu npuema na 2023-2024 y4eOHbli rojl, HHBIMH JIOKAJIbHBIMH

HopMatHBHBIMH akTaMu [TOYY «Kosex MenejikmenTan (janee Komnex).

1 OGHIHUE IMOJIONKEHWS

I.1.  Hacrosmee [lonoxenue pernameHTHpyeT Nopsjiok paboTsl NpHeMHON
komuccuu [TOVY «Konnemx menemxmenta» B 2023- 2024 yuebuom romay.

1.2, OcHoBHOR 3ajavedl npHeMHOH KOMHCCHH sABisercs obecneyeHue
coOuo/leHds MNpaB rpakiaaH Ha oOpasoBaHue, ycrtaHosiaeHHBIX KoHcTtuTyumei
Poccuiickoit @eepauuu, 3akonoaarenscteoM Poceuiickoil Menepanuu, riacHocTy 4
OTKPBITOCTH NPOBE/ICHUA BCEX MPOLELYpP NpHemMa.

1.3. Tlpuemnas komuccuss Kounemaxka co3jgaercsi eXerojlHo ¢ LENIbo
thopMUpOBaHMs KOHTMHreHTa o0ydalommxcs Beex hopm obyuenus He noszjHee
| mapTa Tekyuiero roja.

1.4. Cocrap npueMHOH KOMHCCHH €KErojJlHO YTBEpPHIAeTcs [PHKA30M
nupektopa Konnemxka, KOTOpblii sBIfeTCA Npejice/laTe/IeM NPHEeMHOH KOMHCCHH.

1.5. B cocrap npHeMHOH KOMMCCHH BXOJIAT OTBETCTBEHHBIH CeKperaps

HpHEMHOF{ KOMHCCHH, H1€HBl KOMHCCHH.



2 [IOJIHOMOYHUS U ITOPSJIOK JNESTEJILHOCTH
NPUEMHOW KOMUCCHH

2.1 llpuemnas KkoMHCCHA B paMKax CBOEH KOMIETeHILIHH obecrievHBaet:

— MPHEM JIOKYMEHTOB aOHMTYpPHEHTOB, HX oO(pOpMICHHE M XpaHeHHEe,
[eperMcKy 1o BOMpocaMm np1ema,

— nHhopMUposatne abUTYpHeHTOB 00 yenousx noctymuieHus B Komnek,

— adains U obodlleHne pesybTaTOB [TPHEMA MOKYMEHTOB M 3a4UC/ICHUSA B
Konnespk, noaroToBky oT4eTOB.

2.2 llpeacenarens I IpueMHo# KoMHCCHM:

- PYKOBOJIMT JIEATENLHOCTBIO IIpHeMHOM KOMHMCCHH, OCYHIECTB/ISET KOHTPOIb
3a ee paboroii,

- PYKOBOAMT pa3paboTKoil HOPMATHBHBIX [IOKYMEHTOB, periaMeHTHPYIOIIHX
nestelbHocTs [ IpuemMuoil komuccum,

- HECET OTBETCTBEHHOCTHL 3a cobinonenuem rpasun npuema B Komnemx u
JAPYTIHX HOPMATHBHBIX JIOKYMEHTOB 110 (GOPMHPOBAHWIO KOHTHHI'€HTa 00yHalolIMXCs,

- yreepaiaet rpaduk padotst [Ipuemuoil komucceunu,

- pacnpejie/iser 0043aHHOCTH MekKIy wieHamu I1pueMHOR KOMHCCHH.

2.3 OrsercTBeHHbIi cexperaps [IpueMHoit koMuccHu:

- opranuzyer paboTy NpHEeMHOH KOMHMCCHH, JICJIONPOH3BOJACTBO, @ TaKKe
JTHYHBIA [IPHEM NOCTYNAOUIHX H HX POJHTENCH (3aKOHHBIX Ipe/IcTaBUTe/IeH ),

- TOTOBHT [IPOEKThI TPUKA30B, KacalolMecs OpraHu3allii W NpoBejeHUs
npHeMa, roTOBHT MPOEKThI JOKYMEHTOB, perjameHTHpyroumx padoty llpuemuoii
KOMMCCHH,

- ydacTByeT B pa3paboTKe IUlaHa MEpONpHATHH 110 OpraHu3alliu npHema
00yuaroUIMXcs M ero  peajd3allMd,  OpraHuM3yeT  aruTalMoHHYK)  H
npogopHenTalHoHHY0 padoty [lpuemuoil komuceuu,

- KOHTPOJIUpYeT O(opMIeHHE YHETHO-OTHETHOH JIOKYMEHTAllMH 110 NpHeMy,
MPaBUIIBHOCTE OQOPMIICHHA JTHYHBIX JICIT OCTYAOLMX,

2.4 Ynens! I IppemMHoli KOMHUCCHH:




- paboTaloT 1MOj PYKOBOJCTBOM OTBETCTBEHHOTO cekperaps llpuemnoi
KOMMCCHH,

- YHACTRYIOT B 3ace/laHusx IIpuemMHoli KOMHCCHH,

- YHACTBYIOT B M0/IroToBKe OJIaHKOB JloKymMeHTauuu  [IpueMHoi KOMHCCHH,

- ohopMIISIOT TTPOTOKOJIBI 3ace/1anuit [lpuemnoii komuccun,

- pasmeniaioT uHbopMmanuio IlpuemHoil KomuccHH Ha odHuManTbLHOM caiite
Konnempka u undopMallMOHHOM CTEH/IE,

- oopMISIOT TEKYIIYI0 JOKYMEHTalui 1o jesarensHoctd  [lpuemuoi
KOMHCCHH,

- YHACTBYIOT B coDece/10BaHHH C MOCTYNAIOIIHMH.

- IPOBOJIAT KOHCYJBTAIIMH C MOCTYNAIOUIMMH TI0 BOIIPOCAM TMOCTYIUICHUS B
Konnex,

- BEJIYT MEePernucKy Mo BONpocaMm rnpuema,

- obecreynBaeT COXPaHHOCTh JOKYMeHTOB [ IpueMHoi koMuccHu.

2.5 [Ilpuemnas komuccusi Ha odunmansHom caitte Kosuleaxa H
HHGMOPMAIIMOHHOM CTEH/IE J10 Hayalla NpueMa JIOKYMEHTOB pa3sMellaer ce/lylonyio
uHpOpMaIHio:

2.5.1 He no3anee 1 mapra:

[TpaBuna npuema B Kosuteuxk,

VCIOBHS NpHema Ha oO0ydyeHHe Mo jgoroBopaMm 00 OKazaHHWH TJIaTHBIX
obpa3zoBaTenbHBIX YCIYT,

- nepedeHb crieuManbHocTei, no kortopeim Komnemx oOngBiser npueMm B
COOTBETCTBHU € JIMLIEH3HeH Ha ocyllecTBIeHHe 00pa3oBaTe/IbHON JIeSTeIbHOCTH B
TOM 4HMcie 1o dopmam nojaydyeHus odOpa3oBaHusg (O4Has, OYHO-3304HAN, 3A04HAs),
ypoBHA 00pazoBanus, HeoOXOAMMOTr0 JUIS OCTYIUICHUS,

- MHGoOpMAlHIO O BO3MOKHOCTH IpHEeMa 3asBIeHHH M  HeobXOJAMMBIX
JIOKYMEHTOB, Mpe/lyCMOTPeHHBIX HacTosmMMH [ IpaBuiiamu, B a1eKTpoHHO# dopMme,

- uadopMaimioo o0  HeodxoaumocTH  (OTCYTCTBHA  HeoOXOAMMOCTH)
MPOXOKIEHHS MOCTYNAIIIMMH MEIHIIMHCKOT0 ocMoTpa (obcneioBanus).

2.5.2 He no3anee | uious:



-0011lee KOJIMYECTBO MECT JUIS T1pHeMa [0 KamJA0H CclelHaIbHOCTH, B TOM
4HCIIe 110 pa3IMuHBIM GopMam 1ojyyeHus odpa3zoBaHus,

- obpaszell JIOroBoOpa O NMpeoCTaBICHHH TUIATHBIX 00pa3oBaTeIbHBIX YCIYT 110
o0pazoBaTeIbHBIM IPOrpaMMamM cpejiiero npodeccHoHalbHOro obpazoBanus,

- MH(MOPMALIMIO O HATHYHH OOLICKHUTHS.

2.6 B nepuoj npuema JIOKYMEHTOB [PHEMHas KOMHCCHS:

-KOHCYJIbTHpYET aOMTYPHEHTOB M MX POJIMTEICH (3aKOHHBIX NpeJCcTaBUTeIeH )
[10 BOIPOCAM MOCTYILICHHS,

- OCYIUIECTB/IACT [IPHEM JOKYMEHTOB OT IOCTYNAIOIIHX, NPeOCTABUBIINX HX!

1) nu4HoO;

2) "yepes onepaTopos MOYTOBOH CBA3H 001IEI0 M01b30BaHus (110 1oYTe);

3) B anekTpoHHO# (hopme (1ocpeacTBOM MIeKTPoHHOH nouTkl Koseika
MM JeKTpoHHOH wuupopmaunonHoi cucrembl Kosutejuka, B ToMmM uMcine ¢
ucronk3osanneM  dyHkuMonana  oduumaneHoro  caidta  Komnemka B
HHOOPMAIIHOHHO- TEJIEKOMMYHHKAIHOHHOMH ceTH «MuTepHeT», WM HHBIM criocobom
C MCI0J1b30BaHHEM HH(OPMAIIMOHHO- TeJIeKOMMYHHUKAIIMOHHOH cetn «MuTepheT»).

- 0bpabaTeIBAET W PErHCTPUPYET JIOKYMEHTBI B COOTBETCTBYIOIIEM KYPHAIC H
BbIJIAET PACIIMCKY O NMPHEME JOKYMEHTOB,

- 1pu HeoOXojMMoOcTH oOpamlaercs B COOTBETCTBYIOUIHE TOCYJAapCTBEHHBIE
(MyHHIIMTIA/IbHBIE ) OPraHbl ¥ OPraHM3aLHK C LIEIbIO [TOTBEPKIACHHS JI0CTOBEPHOCTH
JIOKYMEHTOB, [1Pe/IOCTARIAEMBIX MOCTYAIIHMH,

- 3HAKOMHT [OCTYNAIOUIMX C TepedHeM peain3yembiX o0Opa3zoBaTelibHbBIX
nporpamMm M HX cojiepxkanuemM, ¢ llpasuiamu npuema, konueit Ycerasa v 1pyruMu
JOKYMEHTAMH,  PErIaMeHTHUPYIOUIMMH  OpPraHu3ailMio W OCYILIeCTBIEHHE
0Dpa3oBaTeIbHOI JICATEILHOCTH, € 1aTOH NPe/IOCTABIeHUA OPUTHHAJIA JIOKYMEHTa 06
obpazoBaHuH H (MiIH) KBATHQUKALIHH,

- BO3BpalldeT JIOKYMEHTBI [OCTYIIAIOIIEMY B ciy4ae [Ipe/locTaBlIeHus
3asBJICHHS, COJIEPKAILCIO HEe BCE CBEJICHHs, npejycMoTpenHsle [pasunaMu npuema,

HITH CBCJCHUHA, HE COOQTBETCTBYHOIIHE JEeHCTBHTEILHOCTH. | IGCT}"II&EG[LI,PIE,




NpeAOCTABMBIIME B IPHEMHYI0 KOMHCCHIO 3aBe/IOMO TO/UI0XKHBIE JOKYMEHTBI, HEeCyT
OTBETCTBEHHOCTD, IIPE/IYCMOTPEHHYIO 3akoHoaaTenbeTBOM Poccuiickoii Menepannn

-pazmenaetr Ha oduuMaisHoMm caiite Komnneaka cBelieHHs O KO/IM4YeCTBe
MOJAHHBIX 3AMBJICHHH 110 Ka®10H CIEUMAILHOCTH ¢ Bblje/ieHHeM GopM MojyUHeHus
oOpazoBaHus (ouHas, OYHO-3a04Had, 3a04Ha ),

- obecneunBaeT (YHKIMOHUPOBAHWE CHENHAIBHBIX Tele(OHHBIX JIMHUH H
pa3jiena Ha opuumansHoM caiite Konnemka /i 0TBeTOB Ha oOpalieHus, cBsi3aHHble
¢ npuemom B Komte ok,

- [POBEPSET MOJIHOTY KOMIUIEKTa JIOKYMEHTOB H (DOPMHUPYET JIHYHOE JIeI0, B
KOTOPOM XpaHATCH BCE CIaHHbIC JOKYMEHTHI,

- OpPraHM3yeT BO3BpaT OpHIHHAIA JoKyMeHTa 00 oOpaszoBanuu M (Miau)
KBATU(MHUKALIMH U JAPYTHE JOKYMEHTHI 10 THCEMEHHOMY 3asBIEHHIO MTOCTYTAIONIEr0 B

TEYCHHE CIEIVIOIIETD paﬁnqem JHA MMOoCle MmojavH 3adBICHHA.

3JJOKYMEHTALMS MIPUEMHOH KOMUCCHH

3.1 /Ins paGoThl NpHEeMHOH KOMMCCHH FOTOBHTCS CIEAVIONIAN JJOKYMEHTAIHS

3.1.1 baanku 3assiennii o npueme B Kostex.

@opma 3asBieHUH O npHeMe B 00A3aTENILHOM MOPSJIKE [IPeycMaTpHBaeT
Ha/IHYHE CIIEIYIONIMX CBEICHHH O MOCTYNaoeM:

- hamMuIHs, HMA, OTHECTRO (MocieHee NPy HAJIMYHH)

- J1aTa poXACHHS,

- PEKBU3UTHI JIOKYMEHTA, YJIOCTOBEPAIOIIEro JHYHOCTD MOCTYNAOIEro, Korjia
M KeM JJOKYMEHT BbIJIaH,

- CBEJICHMS © npebylylieM yposHe oOpazoBanus M JO0KyMeHTe 00
00pa3oBaHUK, ero MoITBEPAIA0IIEM,

- KOJ M HauMEHOBAHHWE CHEUHAIbHOCTH, I 0Oy4deHHs [0 KOTOpPOH OH
nocTynaeT ¥ opMel nony4deHus odpazoBaHus,

= HYAKIAEMOCTE B [MPCAO0CTABIICHHH OOIIEKHUTHS.



B dopme 3assienns HeodX0ANMO NpeycMOTPeTh UKCHPOBAHHE CIIE/IYIOIINX
(akToB (3a NOJAIUCHIO [OCTYNAIOIETO):

- O3HaKOMJIeHHe (B TOM YHC/e 4Hepe3 MHGOPMAUHOHHBIE CHCTeMbl 00ILero
[I0J1L30BaHMUs) € KONMSAMM JIMLUEH3WH Ha OCyUlecTRIeHHe o0pa3oBarte/lbHOM
JeSTe/IbHOCTH M CBHJIETE/ILCTBA O I'OCY/IapCTBEHHON aKKpEe/IMTAIlMH M MPHIIOKEHUH,

- MOJIYHEHHUE CPeIHero npoecCHOHANBLHOI0 00pazoBaHus BIEPBLIL,

- O3HaKOMJIeHHe (B TOM 4MCje Hepe3 MH(MOPMAlMOHHBIC CHCTEMbl 00LIErO
M0JIb30BAHMA ) C JIaTOM 1Tpe/loCTaBlIeHHs OpHIHHAJIA JJOKYMeHTa 00 oOpa3oBaHuy,

- coryacue Ha 00paboTKy NepcoHaIbHbIX JIAHHbIX.

3.1.2 JKypHan perucrpatium JJOKyMEHTOB MOCTYAIOUINX.

Kypnan perucrpanuu JOKYMEHTOB SBJISCTCH OCHOBHBIM JIOKYMEHTOM,
OTPaKAIOUIHM CBEICHHA O [OCTYIAIOUMX C MOMEHTa [10/la4yd JIOKYMEHTOB JI0
3auuciienus B Konnemx uiiM Bo3Bparta JIOKYMEHTOB.

B perucrpaumonHom KypHale (UKCHPYIOTCS CIEAYIOUIHE CBEJICHHA O
MOCTYHAOIIEM:

- HOMep J0rosopa,

- JlaTa NocTyIieHus 1 oopMmieHus TMHHOTO jlena,

-(haMuus, UM, OTHECTBO (MOCIIe/IHEE NPH HATHYHH),

- CHELHAIBHOCTL, HOMEp Y4eOHOI rpymisl,

- (hopma obyuenus,

- [IEpEYCHE HPHHHTBIX OT NOCTynarlluero 1o0KyMCcHTOB,

- cBeJleHus o 3aunciaennu B Komnek (1ata v HOMep NpHKasa o 3a4MCIIeHHH),

- MOJUNHCHL JIMIlA, CO3JIaBUIEro JMYHOE J1e/0, NMOAMUCH JIHLA, 1OJy4HBILIero
JIHYHOE JIeJI0 Ha XPaHeHHE.

3.1.3 bianku 10roBOpoOB O NPE/IOCTABIEHHH IUIATHBIX 00pa3oBaTe/IbHBIX YCIYT
110 00pa3oBaTe/ILHBIM [IPOIPAMMAM CPe/IHEro NpodeccHOHATLHOTo 00pa3oBaHus.

3.1.4 bnanku pacnucok o nnpHeMe JJOKYMEHTOB.




4 OTBETCTBEHHOCTbh NIPMEMHOH KOMUCCHH

4.1. llpencenarens NpPUEMHOH KOMMCCHH, BCE 4iIeHbl M OTBETCTBEHHBIH
ceKpeTapb IPHEMHON KOMHUCCHH HECYT OTBETCTBEHHOCTD 3a:

- BBINIOJIHEHHE YCTAHOB/IEHHOTO i1aHa npHema, cobmoaenue Ilpasun npuema u
JIPYIHX HOPMaTHBHBIX JIOKYMEHTOB,

- cobmojeHne TtpeboBaHuil 3akoHoaarenbcTBa Poccuiickoit ®enepanun B
001aCTH [EePCOHAIBHBIX JIAHHBIX [IPH OCYUICCTBIEHMH nepejayun, obpaborku H
MPeIOCTABICHHH [IOJYHYEHHBIX B CBA3H ¢ npueMom B Kosuienx nepcoHanbHbIX
JIAaHHBIX [TOCTYIAIOIIHX,

- COXPaHHOCTH JIOKYMCHTOB, [€pelaHHbIX MOCTYIAIOUIMMH IIPH [IpHEME B

[TOVY «Komnex MeHe I EMeHTay.

S OTYETHOCTb IPHEMHOW KOMUCCHH

5.1. PaboTa npuemHoii KOMHCCHH 3aBepiiaeTcst oTyeToMm ob UTorax npuema.
5.2. B kadecTBe OTYETHBIX JIOKYMEHTOB I[IPH I[poBepke paboThl NpHEMHOM

KOMHCCHH BRICTYIAKIT!

ITpHKA3 00 YTBEPAIICHHH COCTaBa I'I]]'H'EMI-IGf:I KOMHCCHH,

IIpasuna npuema B Konneuxk,

KYpHaIbl PErHCTPalHK JIOKYMEHTOB MTOCTYNAIONIHX,

BHeceHWe Bceil mudpopmaumm B nporpammy «ba3za naHHbIX «YTnpaBienue
YUEOHBIM TIPOLECCOM»»,

- NPOTOKOJIbI 3ace/IaHHi IPHEMHONH KOMHCCHH,

- IHYHEIE Oena II[){:'I'}’IIHH)IIIHK.

-MpMKa3bl 0 3ayuciaeHud B coctap  obyuawommxcs [1OYY  «Komiemx

MEHEKMEHT AN,

3am. nupexropa o YP E.B. Uucrskosa




