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MNOJIOXKEHUE O IPUEMHON KOMUCCUU

Hacrosimee Ilomokenne paszpaboTaHo B COOTBETCTBHM ¢ DenepaibHBIM
3akoHOM «0O0 oOpazoBanuu B Poccuiickoit ®enepanuu» ot 29 nekadbps 2012 r.
Ne 273 (c n3amenenusimMu u fonojiHeHusAMH ), [Ipukazom MuHHCTEpCTBA IPOCBELICHUS
Poccuiickoit @enepaunu ot 02.09.2020 Ne 457 «O06 yTBEep)AEHUU NOPSAIKA IIpUEMA
Ha oOydeHHe Mo oO0pa3oBaTEIbHBIM IpOrpaMMaM CpPEeIHEro MNpPo¢hecCUOHATBHOIO
obpazoBanmsy, [Ipukazom MunuctepcrBa [IpocBemenus Poccuiickoit deneparuu Ne
762 ot 24.08.2022 r. «O0 yTBEep>KIEHUU TOPSAIKA OPTaHU3AMKN U OCYIICCTBICHUS
00pa3oBaTeNbHON JEATEIBbHOCTH 0 00pa3oBaTeIbHBIM IMPOrpaMMaM CPEIHETrO
npodeccruonanbHOTO 00pa3oBaHus», YcraBoMm, [IpaBmiamu npuema Ha 2024-2025
y4eOHBbIN TOJl, UHBIMH JIOKAJIbHBIMU HOpMaTHUBHbIMU akTamu [IOYY «Komnemx

MeHemKkMeHTay (nanee Komnemxk).

1 OBHIHE ITOJIO’KEHU A

1.1. Hacrosmee ITonoxxeHue peraamMeHTHpPYET MOPSIOK pabOThl MPUEMHOU
komuccun [IOYY «Komnemk menemxmentay B 2024-2025 yueOHOM TOTy.

1.2.  OcHOoBHOW 3ajauyeil NPUEMHOW KOMHUCCHUM SBIIA€TCS oOOecreyeHue
coOirofieHUsT IpaB TIpakgaH Ha o0pa3oBaHMEe, YCTaHOBIEHHBIX KoHcTuTynmen
Poccuniickon denepannm, 3akoHonarenbctBoM Poceniickon Penepannu, rimacHOCTH U
OTKPBITOCTH IPOBEJICHUS BCEX MTPOLIEYp NTpUEMA.

1.3. Ilpuemnas xommccuss Koiemxka co3gaeTcsi €XErogHoO ¢  LENbIO
dbopMUpOBaHUA KOHTHHIEHTAa OOydarommxcs Bcex (opMm oOydeHUs HE MO3HEe
1 mapra Tekyiero roaa.

1.4. CoctaB npHeMHONH KOMHCCHUU €XETOAHO YTBEPKIAETCA NPHUKA30M
nupekropa Kosuienka, KOTOpBI SBIsSETCS Npeace1aTeaeM NPUEMHON KOMUCCHH.

1.5. B coctaB npueMHOM KOMHCCHUU BXOJST OTBETCTBEHHBIM CEKpeTaph

HpHeMHOﬁ KOMHUCCHUH, YIICHBI KOMHUCCHUH.



2 MOJTHOMOYMSI Y TOPSIAOK JESATEJIBHOCTH
MNPUEMHOU KOMUCCHUU

2.1 IlpueMHas KOMUCCHS B paMKaxX CBOEM KOMIIETEHIIMN 00ECIIEYNBaAET:

— [IpUeM JIOKyMEHTOB aOWTypHEHTOB, WX OQoOpmIIeHHE U XpaHEHUE,
IIEPEINCKY 10 BONPOCaM MpHUEMa,

— nH(pOpMHUpOBaHUE AOUTYPUEHTOB 00 yCIOBUAX NMOCTyIUIEHUs B Komnemxk,

— aHanu3 ¥ 0000IIeHHe Pe3yabTaTOB MpHEMa JOKYMEHTOB U 3a4KCICHUS B
Komtemx, moAroToBKy OT4ETOB.

2.2 llpencenarens [IprueMHON KOMUCCHUMU:

- PYKOBOJIMT AEATENBHOCTHIO IIpMeMHON KOMHCCUHM, OCYIIECTBISET KOHTPOJIb
3a ee paboToH,

- PYKOBOJUT pa3pabOTKONH HOPMATHUBHBIX JOKYMEHTOB, perjlaMEeHTHPYIOIINX
neATenbHoCTh [ [pueMHon komuceun,

- HECET OTBETCTBEHHOCTh 3a cOONIofeHHeM mpaBuwi npueMa B Komnemx u
JIPYTUX HOPMATUBHBIX TOKYMEHTOB MO (POPMHUPOBAHUIO KOHTHHT€HTA O0yUaIOIIUXCS,

- yTBepKaaeT rpaduk padotsl [IpueMHoil komuccuu,

- pacnpenenseT 00A3aHHOCTH MeX Ty wieHaMmu [IpruemMHoOl KoMuccuu.

2.3 OtBeTcTBEHHBIN cekpeTaph [IpuemMHoi koMuccuu:

- OpraHu3yer paboTy NPUEMHON KOMHUCCHHM, JEJIONPOU3BOJCTBO, a TaKKe
JUYHBIA TPUEM MOCTYNAIOIIUX U UX POJAUTENEHN (3aKOHHBIX MTPEACTABUTENEH ),

- TOTOBUT TIPOEKTHl IIPUKA30B, KAaCAIOIIMECS OPraHU3alud U IPOBEIACHUSA
IpUeMa, TOTOBUT MPOEKThl JOKYMEHTOB, perilaMeHTUpyroumx padoty [IpuemnHoi
KOMMCCHH,

- y4acTByeT B pa3pabOTKEe IUIaHa MEPOINPHUATHIl MO OpraHu3aluu IpueMa
oOydalomuxcsi U €ro  peaju3alud,  OpraHu3yeT  aruTalMoOHHYI U
npodopueHTarmoaHyo padoty [IpuemHoit komuccum,

- KOHTPOJUPYET OPOPMIIEHHE YUYETHO-OTUYETHOM IJOKYMEHTAlUHU 10 MpUEMY,
IPAaBHJIBHOCTH O(OPMIICHHS TMYHBIX JIEJT MOCTYMAOLIUX,

2.4 Ynensl [IppeMHOM KOMHUCCHUU:



- paboTaroT 1MOJ| PYKOBOJACTBOM OTBETCTBEHHOro cekpetaps IIpuemHoi
KOMHCCHH,

- YYaCTBYIOT B 3acenanusax [IpuemHoi komuccuu,

- YYaCTBYIOT B OATOTOBKE OJIAaHKOB AOKYMeHTaluu [IpueMHoil komuccuu,

- ohopMITSIIOT TIPOTOKOIIBI 3acenanmii [I[pueMHol koMuccuu,

- pasmenraroT uHpopmarmio [IpuemHOl KomuccMM Ha OQUIIMATBLHOM CanTe
Konnemxa u nHGOpMaIIMIOHHOM CTEHJIE,

- oopMISIOT TEKYIIyH0 JOKYMEHTAIMI0 10 jAesTenbHocTH [IpuemHoit
KOMMCCHH,

- YYaCTBYIOT B COOECEI0BAHUHU C MTOCTYMAOIINMHU.

- IPOBOJASAT KOHCYJIbTALMM C IMOCTYNAOMIMMHU [0 BOIPOCAM MOCTYIUIEHUS B
Komnemx,

- BEAYT NEPENUCKY MO BOIIPOCAM IPUEMA,

- obecneunBaeT COXpaHHOCTh TOKYMEHTOB IIpremMHoi Komuccuu.

2.5 [Ilpuemnas xkomuccuss Ha oduuuaibHoMm caite Komnemka wu
uH(GOPMAIMOHHOM CTEHJIe 0 Havaja MpueMa JOKYMEHTOB pa3MellaeT CIeAYIONIYIO
nHpopmarIuio:

2.5.1 He no3nuee 1 mapra:

- IIpaBuna npuema B Koyremx,

- yclOBUs TpueMa Ha OOyyeHue MO JOroBopaM 00 OKa3aHUM IUIATHBIX
00pa3oBaTeNbHBIX yCIYT,

- TepeYeHb CIeUUaTbHOCTEN, Mo KoTophiM Kosuiemxk oOBsABIsSET mpueM B
COOTBETCTBUM C JIMIIEH3UEH Ha OCYIIECTBIEHHWE 00pa30BaTENIbHOM JESTEIHHOCTU B
TOM 4HCcIie TI0 opMaM TOITydeHUs: 00pa3oBaHus (O4YHAs, OYHO-3A0YHAsI, 3a04YHAs),
YpOBHsI 00pa30oBaHusi, HEOOXOAUMOTO JIJIsl HOCTYIUJICHUS,

- uHbOpMALMI0O O BO3MOXXHOCTH TIpPHEMa 3asfBICHUH M HEOOXOIUMBIX
JOKYMEHTOB, MPEAYCMOTPEHHBIX HacTosmmu [IpaBunamu, B aeKTpoHHOU dopme,

-  uHbOpMAIMIO O  HEOOXOAMMOCTH  (OTCYTCTBHS ~ HEOOXOIUMOCTH)
IPOXO0KJICHUS MMOCTYMAIIMMU MEAUIIMHCKOIO 0CMOTpa (00CIe10BaHHUs ).

2.5.2 He no3auee 1 urous:



-00111€€ KOJIMYECTBO MECT Ul MpHEMa M0 KaXJ0H CHELMAIBbHOCTH, B TOM
qHCclIe TI0 PA3IMYHBIM (hOpMaM MOJTydeHUs: 00pa3oBaHus,

- oOpaszer JOroBopa O MPEIOCTABICHUH TUIATHBIX 00Pa30BATENbHBIX YCIYT IO
00pa30BaTeNIbHBIM NIPOrpaMMaM CPEAHETO MPO(PEeCCHOHATBHOTO 00pa30BaHNU,

- UH(OPMALIHMIO O HATUYUH OOIIECKUTHS.

2.6 B nepuop npremMa JOKyMEHTOB PUEMHAs] KOMUCCHSL:

-KOHCYJIBTUPYET a0UTYPUEHTOB U UX POAUTENEH (3aKOHHBIX MPEACTABUTENEH)
110 BOIPOCAaM NOCTYIUIEHHUS,

- OCYILECTBIISIET IPUEM JOKYMEHTOB OT NOCTYHAIOIIMNX, NIPEAOCTABUBILINX UX:

1) nuyHo;

2) uepe3 omepaTopoB MOYTOBOW CBSI3W OOIIETO MOIH30BaAHUS (T10 MTOYTE);

3) B 21€KTPOHHOU opMe (IOCPenCTBOM NIEKTPOHHOM nouThl Kosiemxka
WIA DJIEKTPOHHOW HH(pOpMaAIMOoHHON cuctembl Komemka, B TOM uucie ¢
UCTIOJIb30BaHWEM  (yHKIHMOHAIa  O(HUIMAIBHOTO cauta  Komwremxa B
MH(POPMAILMOHHO- TEIEKOMMYHUKAIIMOHHOH ceTh «IHTepHET», WIK UHBIM CIIOCOOOM
C HCTOJIb30BaHUEM MH(POPMAIIMOHHO- TEIEKOMMYHHKAITMOHHOM ceTu « HTepHET»).

- 00pabaThIBaCT U PErUCTPUPYET JOKYMEHTHI B COOTBETCTBYIOILEM JKypHAJIE U
BBIJIAET PACIIUCKY O MPUEME JOKYMEHTOB,

- NP HEOOXOAMMOCTH OOpamaercss B COOTBETCTBYIOIIME TOCYAapCTBEHHBIC
(MyHULIMIIAJIBHBIE) OPTaHbl U OPTaHU3ALMHU C LB MOATBEPKACHHSI JOCTOBEPHOCTH
JOKYMEHTOB, MPEJOCTABISIEMBIX TOCTYIAOIINMH,

- 3HAaKOMHT IOCTYNAIOLUX C IEPEYHEM pealln3yeMbIX 00pa30BaTENbHbIX
IporpaMM M uX cojepkaHueM, c¢ IIpaBumiamu npuema, konued YcraBa M JpyrMMHU
NOKYMEHTaMH,  PErJaMEHTUPYIOIIMMH  OPraHu3alMild U OCYIIECTBJICHHE
00pa30BaTeNIbHOM 1EATENBHOCTH, C JaTON IPEJOCTAaBIECHUS! OPUTHHAJA TIOKyMEHTa 00
obOpazoBannu u (M) KBATU(PUKAIIIH,

- BO3Bpalla€T JOKYMEHTHI MOCTYyHAIOLIEMy B Cilydae MpPeIOCTaBICHUS
3asIBJICHHUS, COJEPIKAILErO HE BCE CBEJCHU, IpeycMOoTpeHHble [IpaBuiamu npuema,

500041 CBCACHU, HC COOTBCTCTBYIOIIIHC HeﬁCTBHTeHBHOCTH. HOCTYHaIOH_II/Ie,



MPEI0CTABUBIIKE B MPUEMHYIO KOMUCCHIO 3aBEIOMO MOJIOKHBIEC IOKYMEHTBI, HECYT
OTBETCTBEHHOCTh, MPETyCMOTPEHHYIO 3aKOHOIaTeIbCTBOM Poccuiickoit denepanuu

-pa3merniaer Ha odunmanrbHOM caiite Kosutemka cBeaeHHS O KOJUYECTBE
MOJIAHHBIX 3aSBJICHUM MO KaXJIOW CIEIMATLHOCTH C BbIJETCHHEM (HOPM TOJyUEeHHUS
oOpasoBanus (04HAs, OYHO-3204YHAsI, 3a04YHA),

- obecneunBaeT (yHKIMOHUPOBAHHUE CICIHAIBHBIX TeNe()OHHBIX JTUHUN U
paszena Ha opunmaibHoM caite Komtemka uist OTBETOB Ha 0OpalieHusi, CBsI3aHHbIE
¢ npuemoM B Komnemx,

- TIpOBEpSET MOJHOTY KOMIUIEKTa JOKYMEHTOB U (DOPMUPYET JTUYHOE JIEJO0, B
KOTOPOM XPaHSTCS BCE CIAHHbIE JOKYMEHTHI,

- OpraHm3yeT BO3BpaT OpUTHHAJIA JOKyMeHTa 00 oOpa3oBaHwM © (WJIN)
KBIM(PUKALUU U IPYTUE JOKYMEHTBI [0 MTUCbMEHHOMY 3asIBJICHUIO MOCTYNAIOLIETO B

TCUCHUC CIICAYIOLICTO pa60qero JHs ITOCJIC ITOJa4M 3as1BJICHUA.

3 JOKYMEHTALIUSI MIPUEMHOM KOMUCCHUHU

3.1 s paboThl NpUeMHONM KOMHUCCUM TOTOBUTCS CIIEAYyIOIIasi JOKYMEHTALIMS:

3.1.1 bnanku 3asBneHuii o npueMe B Komiemx.

®opma 3asgBiICHUN O MpueMe B 00S3aTEIbHOM MOPSIKE MpPEyCMaTpUBAECT
HaJIM4YKEe CIEAYIOIIMUX CBEIEHUN O MOCTYNaIOIEM:

- amunms, ©Ms1, OTYECTBO (ITOCIIETHEE TPU HATTMYNHN)

- JlaTa pOXKIEHUS,

- PEKBU3UTHI IOKYMEHTA, YJOCTOBEPAIOIIETrO JUYHOCTh MOCTYMAIOIIET0, KOTaa
¥ K€M JJOKyMEHT BBIJIaH,

- CTpaxoBOM HOMEp WHAUBHUAYaJIbHOTO JIMIEBOIO CYETa B CHUCTEME
UHAMBUAYAIBHOTO  (TEpCOHU(UIIMPOBAHHOTO)  ydera  (HOMEp  CTPaxoBOIO
CBHJIETEJILCTBA 0053aTEILHOTO IEHCUOHHOTO CTPAXOBaHUS) (TIPU HATMYHH )

- 0 MpeabIayIIeM YPOBHE 00pa30oBaHUs U JOKYMEHTE 00 00pa30BaHUU U (KJIN)

JOKyYMeHTe 00 00pa30BaHUM U O KBATH(PHUKAIINH, €T0 MOITBEPXKIAIOIIEM,



- creranbHOCTh(K)/ipodeccusi(u), 1yt 0Oy4eHHUs MO KOTOPHIM OH IJIAHUPYET
MOCTYIaTh B 00pa30BaTeIbHYI0 OPraHU3alfio, ¢ yKa3aHUEM YCIOBUH OOydYeHHUS U
¢dopMbl 00yueHus (B paMKax KOHTPOJBHBIX IU(P MpHeMa, MECT MO JAOroBopam 00
OKa3aHWH MJIATHBIX 00pa30BaTENbHBIX YCIYT),

- HY’KJIaéMOCTb B IIPEIOCTABICHUN OOLIEKUTHUS.

- HE0OXOUMOCTh CO3/IaHUs JJISl MOCTYMAOIIEr0 CHEeIHANbHBIX YCIOBUN MpU
MPOBEICHUH BCTYIUTEIbHBIX HCIBITAHUM B CBS3M C €r0 WHBAJIMIHOCTBIO WIH
OTPAaHUYCHHBIMHA BO3MOKHOCTSIMHU 3I0POBbBSI

B dopwme 3asBiennss He0OXOAUMO MPETyCMOTPETh PUKCUPOBAHUE CIEAYIOIIMX
(bakToB (32 MOJANKCHIO MTOCTYHAIOIIETO):

- O3HaKOMJICHHE (B TOM YHCJE 4Yepe3 HH(POPMAIMOHHBIE CHCTEMbI OOIIETro
MOJIb30BaHUSI) C KOMMSMHU JIMUIEH3UMM Ha OCYIIECTBIEHHE 00pa30oBaTEIbHOM
NESATETLHOCTH W CBUACTEIIBCTBA O TOCYJAPCTBEHHON aKKPEIUTAIIMU U TIPUIOKEHUH,

- OJTyYeHUe CPEAHETO MPOo(dheCcCHOHATFHOTO 00Opa30BaHUSs BIIEPBHIC,

- O3HaKoMJIeHHE (B TOM uucie depe3 MHPOPMAIMOHHBIE CUCTEMBI OOIIETro
M0JIb30BaHUs) C JATOW MPEIOCTABICHUS OpUTHHAJIA JOKYMEHTa 00 00pa3oBaHuu,

- coriacue Ha 00pabOTKy MEepCOHATBHBIX JAHHBIX.

3.1.2 XKypHnain peructpanuu J0KyMEHTOB NOCTYIAOIIUX.

Kypnan perucrpanuu JOKYMEHTOB SIBJISIETCS OCHOBHBIM  JOKYMEHTOM,
OTPAXKAIOIIMM CBEJEHUS O TOCTYNAOIIUX C MOMEHTa IMOJa4yd JOKYMEHTOB 0
3aumncienus B Komemk nim Bo3Bpara 10KyMEHTOB.

B peructpanoHHoM KypHalle (UKCUPYIOTCS CHEAYIOIIME CBEACHHUS O
MOCTYIAOIIEM:

- HOMEp J0r0BOpAa,

- JlaTa MOCTYIJIEHUS. U 0(OPMIICHUS JIMYHOIO JIea,

-amMumusi, UMs1, OTYECTBO (TIOCTIEAHEE TPU HATTUIHH ),

- CIIEUATbHOCTh, HOMEP Yy4eOHOM rpyMIbl,

- ¢popma oOydeHus,

- IEpeYEeHb MPUHSITHIX OT MOCTYIAIOIIETO TOKYMEHTOB,

- cBeieHMs o0 3auncienuu B Kosemxk (aara u Homep npukasa o 3a4UCICHHH ),
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- MOJAMUCH JIUIA, CO3JABLIET0 JHMYHOE JENO0, MOJNKCH JIHIA, MMOJTYYHUBIIETO
JUYHOE JIeJI0 Ha XpaHEHHE.

3.1.3 bnanku JOTOBOPOB O MPEIOCTABICHUH TUIATHRIX 00pa30BaTEeNbHBIX yCIyT
1o 00pa30BaTeNIbHBIM IIPOrpaMMaM CpeaHero NpodhecCHOoHAIBHOTO 00pa30BaHuUs.

3.1.4 biiaHku pacnyMCcoOK O NPUEME TOKYMEHTOB.

4 OTBETCTBEHHOCTb IPUEMHON KOMUCCHUU

4.1. Ilpencemartenb NPUEMHOM KOMHUCCHHM, BCE UIEHbI M OTBETCTBEHHBII
CEeKpeTapb NPUEMHON KOMHUCCUU HECYT OTBETCTBEHHOCTb 34!

- BBITIOJIHEHHWE YCTAHOBJICHHOTO IJIaHa TIpueMa, cobioaeHue [IpaBun npuema u
JIPYTUX HOPMATUBHBIX JOKYMEHTOB,

- coOmojeHue TpeboBaHUN 3akoHOAaTeNbcTBAa Poccuiickoit denepanvu B
00JIaCTH TEPCOHANBHBIX JaHHBIX TMPU OCYIICCTBICHHH Tepeaadd, OOpadOTKU H
MPEIOCTABJICHUN IIOJYYEHHBIX B CBsI3M ¢ npueMoM B Koiutek mnepcoHalbHBIX
JTAHHBIX MOCTYNAIOIIUX,

- COXPAaHHOCThb JIOKYMEHTOB, NEPEJAHHBIX IMOCTYMAIOWMUMUA IPU NPUEME B

[TOVYY «Komiemx MeHEIHKMEHTAY .

5 OTYETHOCTh IPUEMHOM KOMHUCCHUN

5.1. PaboTa mpueMHON KOMUCCUU 3aBEPLIAETCS OTYETOM 00 UTOrax mpuema.
5.2. B kauecTBe OTYETHBIX JOKYMEHTOB MpHU MPOBEPKE pabOThl MPHUEMHOMN
KOMMCCHUH BBICTYIIAIOT:
- IpuKa3 00 yTBEPKJEHUU COCTaBa MPUEMHOU KOMHCCHH,
- [IpaBuna nmpuema B Komtemx,
- )KYpHaJIbl pETUCTPALNH TOKYMEHTOB MTOCTYNAIOIINX,
- BHeceHHMe Bced uH@opmamuu B mporpamMmy «basza JaHHBIX «YIIpaBlIeHHE
y49€OHBIM TTPOIIECCOM»Y,

- IIPOTOKOJIbI SaCGI[aHI/Iﬁ HpHeMHOﬁ KOMUCCHU,



- JINYHBIC JIeJa TOCTYMAOIIUX.
-IpUKa3bl O 3adyucieHun B coctaB oOydaromuxcsa [1OYY  «Komnmemx

MCHCIXKMCHTA».

3aM. qupekropa mo YP E.B. Hucrsakosa






